
 

 

 

 

 

 

 

 

 

Step 1) Pre-Construction (Vertical Build) Meeting Request 
 

1. Upload or email the approved CID with the City of Raleigh, Wake County, and Town of Rolesville signatures to 
GovWell or planning@rolesvillenc.gov (cc: melabarger@rolesvillenc.gov and mraby@rolesvillenc.gov).  

☐ 

2. Locate an indoor facility, available for 2 hours in Rolesville, to host an in-person (not virtual) meeting to 
accommodate 15(+) people. Please schedule the conference at least 10-15 days in advance and confirm the 
location before sending a survey platform such as Doodle Poll or Lettucemeet (use the link to poll participants 
for a meeting date and time).  

☐ 

3. Email a survey platform such as Doodle Poll or Lettucemeet (polling software with three different dates and 
times) to those on your team (Architect/Builder/Permit Technician/Sales) as well as the required parties listed 
below. *One “required” person from each agency must attend.  

☐ 

4. When a date is selected where all parties can attend, send an email with the date, time, location, and a link to 
the recorded plan set. 

☐ 
 

Step 2) Contact Information 
 

Stephen Wensman- Planning Director, 
Town of Rolesville - optional 

swensman@rolesvillenc.gov 984-251-2492 ☐ 

Michael Elabarger- A. Planning Director, 
Town of Rolesville (required) 

melabarger@rolesvillenc.gov 984-251-2364 ☐ 

Michele Raby- Planner II  
Town of Rolesville (required) 

mraby@rolesvillenc.gov 984-251-2365 ☐ 

Bryan Baierlein- Engineering Inspector, 
Town of Rolesville (required) 

bbaierlein@rolesvillenc.gov  919-868-6317 ☐ 

Jacob Butler- Division Chief 
Rolesville Fire - optional 

jbutler@rolesvillenc.gov 919-556-2064 ☐ 
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CID-_________ - __________ 
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Please use this 

checklist after all 3 

signatures are 

obtained. 
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Chris Hurt- Sr. Engineer 
City of Raleigh Public Utilities (required) 

chris.hurt@raleighnc.gov 984-272-9417 ☐ 

Decarus Vinson- Eng. Sup. Mgr. 
City of Raleigh Public Utilities- optional 

decarus.vinson@raleighnc.gov 919-868-0526 ☐ 

Stephen Wolf- Dep. Fire Marshall 
Wake County Fire (required) 

stephen.wolf@wake.gov 919-410-4682 ☐ 

Brittany Lingle- Dep. Fire Marshall 
Wake County Fire – optional 

brittany.lingle@wake.gov 919-856-6332 ☐ 

Mike McLamb- Dir. Permits & Insp. 
Wake County Building Inspections 

michael.mclamb@wake.gov 919-524-2914 ☐ 

Randy Bennett- Permits Admin. 
Wake County Building Inspections 

(required) 
randy.bennett@wake.gov 919-856-2894 ☐ 

Jeff Womble- Engineering Specialist 
NCDOT - optional 

ext-jlwomble@ncdot.gov  336-504-0474 ☐ 

 

Step 3) Items to review 
 

3a. Complaints contact name: 
 
 

Email: Cell phone number: 
☐ 

 

3 b. Noise Ordinance- TA-19-05, Ordinance 2024-O-36  
o Enforced by Rolesville Police Department 

o Blasting activity is allowed between 10:00 a.m. and 6:00 p.m. 

o Construction activity is allowed between 8:00 a.m. and 6:00 p.m. 
        Please email the town a complete Construction Activity Notification Form at least 72 hours (3 business days) 

before blasting. 

☐ 

3c. Burning- Town Code Section § 93.10 –No Open Burning and § 93.11. A Fire Service Burn Permit from the 
North Carolina Forest Service does not grant permission to burn within town limits. Contact the Rolesville 
Fire Department with any questions at 919-556-2064.  

☐ 

3d. The developer or building contractor shall make visible efforts to mitigate dust transfer from the property, such 
as watering the dirt during dry conditions. 

☐ 

3e. If a road or lane closure is needed, the Town of Rolesville shall approve a temporary road closure application 
(GovWell) no less than five (5) business days before the requested road closure. *Fees may be found in the 
Adopted Budget.  

☐ 

3f. The developer or builder shall provide an on-site staging area and on-site parking. No parking shall be 
permitted on a Town or NCDOT public road or street. The construction entrance will be located on: 

 
  

☐ 
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3g. A proposed sidewalk disruption plan shall be discussed with the Town of Rolesville Engineering Inspector, 
Bryan Baierlein, to ensure adequate accessibility for residents.  

☐ 

3h. A closeout application (GovWell) will be required at the end of each project. Please be prepared to upload As-
Builts at that time. 

 

 

Step 4) Permits 
 

4a) To maintain staff productivity and rapid permit processing and turnaround times, please request permit status 
and update information at permits@rolesvillenc.gov. A staff member will respond within one business day. 

☐ 

4b) Permits submitted with a zero “0” address, as in 0 Main Street, will be withdrawn.  ☐ 

4c) All contractors performing work will need to create an account on the Wake County Permit Portal. ☐ 

4d) Stub and Meter permits can be applied for on the City of Raleigh Public Utilities Permit Portal. A conditional 
acceptance letter must be obtained by COR PU before site work can commence. 

☐ 

4e) The following items require separate permits: 
       * Construction Trailer- LDO Section 5.2 Accessory Uses includes a Pump and Haul contract, if applicable.  
       * Dumpster Enclosure  
       * Mail Kiosks on PINs require separate permits  
       * Retaining Walls - Each retaining wall requires a separate permit if it is located on a different PIN.  
       * Signs- Development signs may not be erected until the SDP or FSP is approved and recorded. However, 

one construction entrance identification sign is permitted. Please review LDO Section 6.1 for important 
information on signage.  

 

☐ 

4f) A Land Disturbance permit must be issued by Wake County before site work can commence.   

 

Fees:  

* TOR adopted budget 

* Wake County fees 

* City of Raleigh Public Utilities fees  
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*Please email this form to:  

planning@rolesvillenc.gov  

permits@rolesvillenc.gov  

swensman@rolesvillenc.gov  

smiles@rolesvillenc.gov  

bbaierlein@rolesvillenc.gov  

TOR-PDSupervisors@rolesvillenc.gov 

stephen.wolf@wake.gov 

ext-jlwomble@ncdot.gov 

jbutler@rolesvillenc.gov  

tcroom@rolesvillenc.gov 

ipoelman@rolesvillenc.gov 

 
 
 

 

 

 

 

Construction Activity Notification Form 
 

The Town of Rolesville Police Department enforces a noise ordinance as outlined in Town Code 
Section 132.- NOISE.  

Blasting, hammering, drilling, or similar destruction of rock other than between the following hours 

(g) Construction activity in a residential or business zoning district other than between the hours of 
8:00 am and 6:00 pm, except as Emergency Work. 

(h) Blasting activity other than between the hours of 10:00 am and 6:00 pm, except as Emergency 
Work.  

Blasting Permit: If blasting is deemed necessary, please contact the Wake County Fire Marshal's 
Office at 919-856-6343 for information on obtaining a permit. If a permit is granted, please send a 
copy of the permit with a notification letter to town staff and the property owners located 
within five hundred (500) feet of where the blasting will occur, no less than 72 hours (3 business 
days) in advance of the first detonation to ensure there is no disruption to events or traffic (e.g., 
year-round/traditional school carpool times).  

Temporary Road Closure: Please email those listed at the top of this form at least five (5) 
business days prior to the requested closure date to ensure there is no disruption to events or 
traffic (e.g., year-round or traditional school carpool times, or planned roadwork). 

- § 93.10 - No open burning. 

No Open Burning shall be permitted within the corporate limits of the Town of Rolesville except as 
provided in § 93.11. 
 

 

Project Name:_______________________________   Project Address:_______________________________ 

Contact Name:______________________________    Contact Cell Phone:___________________________ 

Roads closed:_______________________________    ______________________________________________ 

Blasting or Road Closure dates and times: 

___________________________           ___________________________           ____________________________ 
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