
 

 

 

 

 

 

 

 

 

Step 1) Pre-Construction (Vertical Build) Meeting Request 
 

1. Upload or email the recorded final subdivision plat to GovWell or planning@rolesvillenc.gov  
    (cc: melabarger@rolesvillenc.gov and mraby@rolesvillenc.gov).  

☐ 

2. Locate an indoor facility, available for 2 hours in Rolesville, to host an in-person (not virtual) meeting to 
accommodate 15(+) people. Please schedule the conference for at least 10-15 days out and confirm the 
location before sending a survey platform such as Doodle Poll or Lettucemeet (use the link to poll participants 
for a meeting date and time).  

☐ 

3. Email a survey platform such as Doodle Poll or Lettucemeet (polling software with three different dates and 
times) to those on your team (Architect/Builder/Permit Technician/Sales) as well as the required parties listed 
below. *One “required” person from each agency must attend.  

☐ 

4. When a date is selected where all parties can attend, send an email with the date, time, location, and a link to 
the recorded plan set. 

☐ 
 

Step 2) Contact Information 
 

Stephen Wensman- Planning Director, 
Town of Rolesville - optional 

swensman@rolesvillenc.gov 984-251-2492 ☐ 

Michael Elabarger- A. Planning Director, 
Town of Rolesville (required) 

melabarger@rolesvillenc.gov 984-251-2364 ☐ 

Michele Raby- Planner II  
Town of Rolesville (required) 

mraby@rolesvillenc.gov 984-251-2365 ☐ 

Bryan Baierlein- Engineering Inspector, 
Town of Rolesville (required) 

bbaierlein@rolesvillenc.gov  919-868-6317 ☐ 

Tanner Hayslette- Planner I 
Town of Rolesville - optional 

thayslette@rolesvillenc.gov 984-251-2431 ☐ 

 Residential Subdivision Pre-

Construction (Vertical) 

Conference Checklist 

Project Name:_____________ 

FSP-_________ - __________ 

BM:_________  PG:_________ 

Date:_____________________ 

 

 

 

Please use this 

checklist after the 

Final Plat has been 

recorded with the 

Register of Deeds 

(ROD). 

https://app.govwell.com/rolesville/329/pick
mailto:planning@rolesvillenc.gov
mailto:melabarger@rolesvillenc.gov
mailto:mraby@rolesvillenc.gov
https://www.google.com/url?sa=t&source=web&rct=j&opi=89978449&url=https://doodle.com/en/product/polls/&ved=2ahUKEwjXndbvnImSAxUpM1kFHZOfIe0QFnoECAwQAQ&usg=AOvVaw39Pm-gy4g9ba_ibPxveLUQ
https://lettucemeet.com/l/DGYAW
https://www.google.com/url?sa=t&source=web&rct=j&opi=89978449&url=https://doodle.com/en/product/polls/&ved=2ahUKEwjXndbvnImSAxUpM1kFHZOfIe0QFnoECAwQAQ&usg=AOvVaw39Pm-gy4g9ba_ibPxveLUQ
https://lettucemeet.com/l/DGYAW
mailto:swensman@rolesvillenc.gov
mailto:melabarger@rolesvillenc.gov
mailto:mraby@rolesvillenc.gov
mailto:bbaierlein@rolesvillenc.gov
mailto:thayslette@rolesvillenc.gov


Colin Reddy- Permit Technician 
Town of Rolesville (required) 

* Please email: 
permits@rolesvillenc.gov with permit 

questions. 

creddy@rolesvillenc.gov 984-251-2431 ☐ 

Jacob Butler- Division Chief 
Rolesville Fire - optional 

jbutler@rolesvillenc.gov 919-556-2064 ☐ 

Chris Hurt- Sr. Engineer 
City of Raleigh Public Utilities (required) 

chris.hurt@raleighnc.gov 984-272-9417 ☐ 

Decarus Vinson- Eng. Sup. Mgr. 
City of Raleigh Public Utilities- optional 

decarus.vinson@raleighnc.gov 919-868-0526 ☐ 

Stephen Wolf- Dep. Fire Marshall 
Wake County Fire (required) 

stephen.wolf@wake.gov 919-410-4682 ☐ 

Brittany Lingle- Dep. Fire Marshall 
Wake County Fire – optional 

brittany.lingle@wake.gov 919-856-6332 ☐ 

Mike McLamb- Dir. Permits & Insp. 
Wake County Building Inspections 

michael.mclamb@wake.gov 919-524-2914 ☐ 

Randy Bennett- Permits Admin. 
Wake County Building Inspections 

(required) 
randy.bennett@wake.gov 919-856-2894 ☐ 

Jeff Womble- Engineering Specialist 
NCDOT - optional 

ext-jlwomble@ncdot.gov  336-504-0474 ☐ 

 

Step 3) Items to review 
 

3a. Complaints contact name: 
 
 

Email: Cell phone number: 
☐ 

 

3 b. Noise Ordinance- TA-19-05, Ordinance 2024-O-36  
o Enforced by Rolesville Police Department 

o Blasting activity is allowed between 10:00 a.m. and 6:00 p.m. 

o Construction activity is allowed between 8:00 a.m. and 6:00 p.m. 
        Please email the town a complete Construction Activity Notification Form at least 72 hours (3 business days) 

before blasting. 

☐ 

3c. Burning- Town Code Section § 93.10 –No Open Burning and § 93.11. A Fire Service Burn Permit from the 
North Carolina Forest Service does not grant permission to burn within town limits. Contact the Rolesville 
Fire Department with any questions at 919-556-2064.  

☐ 

3d. The developer or building contractor shall make visible efforts to mitigate dust transfer from the property, such 
as watering the dirt during dry conditions. 

☐ 

mailto:permits@rolesvillenc.gov
mailto:creddy@rolesvillenc.gov
mailto:jbutler@rolesvillenc.gov
mailto:chris.hurt@raleighnc.gov
mailto:decarus.vinson@raleighnc.gov
mailto:stephen.wolf@wake.gov
mailto:brittany.lingle@wake.gov
mailto:michael.mclamb@wake.gov
mailto:randy.bennett@wake.gov
mailto:ext-jlwomble@ncdot.gov
https://www.rolesvillenc.gov/sites/default/files/uploads/noise-ordinance.pdf
https://www.rolesvillenc.gov/sites/default/files/uploads/construction-notification-form-2026.07.30.pdf
https://library.municode.com/nc/rolesville/codes/code_of_ordinances?nodeId=PTICOOR_TITIXGERE_CH93HESANU_OPBU_S93.10NOOPBU
https://library.municode.com/nc/rolesville/codes/code_of_ordinances?nodeId=PTICOOR_TITIXGERE_CH93HESANU_OPBU_S93.11EX


3e. If a road or lane closure is needed, the Town of Rolesville shall approve a temporary road closure application 
no less than five (5) business days before the requested road closure. *Fees can be found in the Adopted 
Budget.  

☐ 

3f. The developer or builder shall provide an on-site staging area and on-site parking. No parking shall be 
permitted on a Town or NCDOT public road or street. The construction entrance will be located on: 

 
  

☐ 

3g. A proposed sidewalk disruption plan shall be discussed with the Town of Rolesville Engineering Inspector, 
Bryan Baierlein, to ensure adequate accessibility for residents.  

☐ 

3h. A City of Raleigh Public Utilities Conditional Acceptance Letter (CAL) or stub permit issued before first 
building permit issuance.   

☐ 

 

Step 4) Permits 
 

4a) To maintain staff productivity and rapid permit processing and turnaround times, please request permit status 
and update information at permits@rolesvillenc.gov. A staff member will respond within one business day. 

☐ 

4b) Permits submitted with a zero “0” address, as in 0 Main Street, will be withdrawn.  ☐ 

4c) All contractors performing work will need to create an account on the Wake County Permit Portal. ☐ 

4d) Stub and Meter permits can be applied for on the City of Raleigh Public Utilities Permit Portal. A conditional 
acceptance letter must be obtained by COR PU before a permit can be issued. 

☐ 

4e) The following items require separate permits: 
       * Amenity Centers require SDP approval and a separate review.  
       * Cabanas, Gazebos, Hot Tubs, Playgrounds (including Tot Lots), and Pools require separate permits.  
       * Construction Trailer- LDO Section 5.2 Accessory Uses includes a Pump and Haul contract, if applicable.  
       * Dumpster Enclosure  
       * Irrigation permits require 2 permits. 1) From Wake County (Plumbing trade); 2) The City of Raleigh     

backflow and meter  
       * Mail Kiosks on PINs require separate permits  
       * Model Homes require three permit types (CBPR, RBPR, and RABS). COs and COCs will not be issued 

until the sales office is converted back to a single-family dwelling.  
       * Retaining Walls - Each retaining wall requires a separate permit if it is located on a different PIN.  
       * Signs- Development signs may not be erected until the SDP or FSP is approved and recorded. Please 

review LDO Section 6.1 for important information on signage.  
       * A Foundation Verification Survey may be required if a building is placed within two feet of a setback line. 
       * Reinspection fees may occur.    

☐ 

4f)  Town staff will not issue a Certificate of Occupancy until they receive a copy of the permit card with Bryan’s 
signature or an email from him clearing the permit. Please allow 2 business days for CO processing.  

☐ 

4g) Temporary Certificates of Occupancy are issued upon request after Wake County Inspections and Wake 
County Fire Marshall approval.  

☐ 

 

https://www.rolesvillenc.gov/finance/financial-documents
https://www.rolesvillenc.gov/finance/financial-documents
mailto:bbaierlein@rolesvillenc.gov
mailto:permits@rolesvillenc.gov
https://www.google.com/goto?url=CAESnAEB6zswFUqhYcUOWWH_rtn0PxK73zCJ5l4AsqGuwOMjZzsDzXiaffIIkpI8KTFu0erzXppHxq_wUMC5PKd_5gqP4ITkBwKF6Z58RXmDvJJw9-Pegw9Qn-G2Xug74Z1pgCarIP5TmDlFreNa2qcN28OMnBmzar55h0eWDQQJe8C2SwOQwdjrVvIqnGQqOuvSeeCkVxGwwDUXKYwbwyg
https://www.google.com/goto?url=CAESiwEB6zswFWPQdDeChIlbXOW30Y8NG66RS4k0T4EQgu6SvI2twJw3397S2HHnxhqmiq9LjXJpMXsNCYl9Devnqgi7pmnVaJenCmiG6BTaqJAz6eMWylsiHgr9UrBUV-gPetMrgJO0ji_8YviqTAtFt-4MyjTJwIi8szP8a9K9wQKi-ECw73emrCm0HzCe


 

 

In addition to standard information, approvable plot plans should include: 

1. Maximum impervious surface limit. 

2. Heated square footage of the dwelling. 

3. Setbacks and Zoning District. *Any setback of less than 2 feet will require a foundation verification survey. 

4. If the side setback is an aggregate, please show the connecting lots of side setbacks to confirm the aggregate for both 

PINs. 

5. If the plot plan is for a corner unit of an attached dwelling, please show the required separation to the next building. 

6. Required (per the signed rezoning conditions) architectural items such as 1 or 2 garages, windows, foundation heights, 

and materials. Landscape trees, street trees, and sidewalks.  

7. Water meter locations and sewer cleanouts (not in driveways or sidewalks) 

8. Edge-of-pavement detail (curb, location of catch basins (outside of pavement), ditch, etc.); driveway and materials; 

hydrants/streetlight poles; public sidewalks.   

9. Easements and retaining walls. 

10. Vouchers for Transportation impact fees must be uploaded to EnerGov files and clearly identified as a voucher.  

11. Notes provided to describe required items from the approved rezoning. 

 

Fees:  

* TOR adopted budget 

* Wake County fees 

* City of Raleigh Public Utilities fees  

Certificates of Occupancy and Temporary Certificates of Occupancy are issued by the town under the guidance and 

approval of Wake County Building and Inspections, Wake County Fire Marshal, and the City of Raleigh Public Utilities 

agencies. The town’s Engineering Inspector, Bryan Baierlein, also must approve the sidewalk and driveway.  

 

 

 

https://www.rolesvillenc.gov/finance/financial-documents
https://www.wake.gov/departments-government/planning-development-inspections/about-pdi/planning-and-development-fees
https://cityofraleigh0drupal.blob.core.usgovcloudapi.net/drupal-prod/COR25/raleigh-water-public-utilities-rates.pdf
mailto:wake.permitting@wake.gov
mailto:stephen.wolf@wake.gov
mailto:publicutilityinfo@raleighnc.gov
mailto:bbaierlein@rolesvillenc.gov


  

*Please email this form to:  

planning@rolesvillenc.gov  

permits@rolesvillenc.gov  

swensman@rolesvillenc.gov  

smiles@rolesvillenc.gov  

bbaierlein@rolesvillenc.gov  

TOR-PDSupervisors@rolesvillenc.gov 

stephen.wolf@wake.gov 

ext-jlwomble@ncdot.gov 

jbutler@rolesvillenc.gov  

tcroom@rolesvillenc.gov 

ipoelman@rolesvillenc.gov 

 
 
 

 

 

 

 

Construction Activity Notification Form 
 

The Town of Rolesville Police Department enforces a noise ordinance as outlined in Town Code 
Section 132.- NOISE.  

Blasting, hammering, drilling, or similar destruction of rock other than between the following hours 

(g) Construction activity in a residential or business zoning district other than between the hours of 
8:00 am and 6:00 pm, except as Emergency Work. 

(h) Blasting activity other than between the hours of 10:00 am and 6:00 pm, except as Emergency 
Work.  

Blasting Permit: If blasting is deemed necessary, please contact the Wake County Fire Marshal's 
Office at 919-856-6343 for information on obtaining a permit. If a permit is granted, please send a 
copy of the permit with a notification letter to town staff and the property owners located 
within five hundred (500) feet of where the blasting will occur, no less than 72 hours (3 business 
days) in advance of the first detonation to ensure there is no disruption to events or traffic (e.g., 
year-round/traditional school carpool times).  

Temporary Road Closure: Please email those listed at the top of this form at least five (5) 
business days prior to the requested closure date to ensure there is no disruption to events or 
traffic (e.g., year-round or traditional school carpool times, or planned roadwork). 

- § 93.10 - No open burning. 

No Open Burning shall be permitted within the corporate limits of the Town of Rolesville except as 
provided in § 93.11. 
 

 

Project Name:_______________________________   Project Address:_______________________________ 

Contact Name:______________________________    Contact Cell Phone:___________________________ 

Roads closed:_______________________________    ______________________________________________ 

Blasting or Road Closure dates and times: 

___________________________           ___________________________           ____________________________ 

mailto:planning@rolesvillenc.gov
mailto:permits@rolesvillenc.gov
mailto:swensman@rolesvillenc.gov
mailto:smiles@rolesvillenc.gov
mailto:bbaierlein@rolesvillenc.gov
mailto:TOR-PDSupervisors@rolesvillenc.gov
mailto:stephen.wolf@wake.gov
mailto:ext-jlwomble@ncdot.gov
mailto:jbutler@rolesvillenc.gov
mailto:tcroom@rolesvillenc.gov
mailto:ipoelman@rolesvillenc.gov
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SCALE:
1" = 30 ft.

NOTES:

1. THIS SURVEY WAS PREPARED BY BATEMAN CIVIL SURVEY CO., UNDER THE SUPERVISION OF STEVEN P. CARSON, PLS.
2. THIS PLAN HAS BEEN PREPARED FOR LAYOUT AND PERMITTING PURPOSES ONLY.
3. PROPERTY LINES SHOWN WERE TAKEN FROM EXISTING FIELD EVIDENCE, EXISTING DEEDS AND/OR PLATS OF PUBLIC RECORD, AND INFORMATION SUPPLIED TO THE SURVEYOR BY THE CLIENT.
4. ALL DISTANCES ARE HORIZONTAL GROUND DISTANCES AND ALL BEARINGS ARE NORTH CAROLINA  STATE PLANE COORDINATE SYSTEM UNLESS OTHERWISE SHOWN.
5. THIS MAP IS NOT FOR RECORDATION AND SHOULD BE REVIEWED BY A LOCAL GOVERNMENT AGENCY FOR COMPLIANCE WITH ANY APPLICABLE LAND DEVELOPMENT REGULATIONS.
6. THE BASIS OF NORTH AND ALL EASEMENTS, RIGHTS-OF-WAYS, BUFFERS, SETBACKS AND ADJOINERS, ETC. REFERENCED IN TITLE BLOCK.
7. NO INVESTIGATION INTO THE EXISTENCE OF JURISDICTIONAL WETLANDS OR RIPARIAN BUFFERS PERFORMED BY THIS FIRM.
8. SURVEYOR HAS MADE NO INVESTIGATION OR INDEPENDENT SEARCH FOR EASEMENTS OF RECORD, ENCUMBRANCES, RESTRICTIVE COVENANTS, OWNERSHIP TITLE EVIDENCE OR ANY OTHER

FACTS THAT AN ACCURATE AND CURRENT TITLE SEARCH MAY DISCLOSE.
9. THIS PROPERTY IS NOT LOCATED IN A SPECIAL FLOOD HAZARD ZONE. IT IS LOCATED IN ZONE "X" AS DEFINED BY HUD F.I.R.M. MAP 3720186000J, DATED MAY 2, 2006. FLOODPLAIN AND

FLOODWAY SHOWN HEREON ARE SCALED GRAPHICALLY FROM SAID PANEL.
10. ZONING IS: R & PUD, R-40W
11. PROPERTY OWNER:  EXPERIENCEONE HOMES, LLC, PO BOX 5509, CARY, NC 27512-5509

      = LIGHT POLE

SITEBUILDING SETBACKS:
(TOWNHOMES)

FRONT = 20'
REAR = 15'

(Not to Scale)

VICINITY MAP

ELIZABETH SPRINGS, PHASE 1 - LOTS 24-31
SHINGLE OAK ROAD, TOWN OF ROLESVILLE, NC

WAKE COUNTY

DATE: 4/27/22 DRAWN BY: CPV CHECKED BY: SPC

Bateman Civil Survey Company
Engineers     Surveyors     Planners

2524 Reliance Ave., Apex, NC 27539   Ph: 919.577.1080  Fax: 919.577.1081

www.batemancivilsurvey.com         info@batemancivilsurvey.com

NCBELS Firm No. C-2378

REFERENCE:  BM 2021, PGS 109-114       JOB# 190106        SCALE:   1" = 30'

FOUNDATION SURVEY
FOR

EXPERIENCEONE HOMES

This map is of an existing parcel of land
and is only intended for the parties and

purposes shown. This map not for
recordation. No title report provided.
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I, STEVEN P. CARSON, CERTIFY THAT THIS PLAT WAS DRAWN
UNDER MY DIRECT SUPERVISION FROM A SURVEY MADE
UNDER MY SUPERVISION (PLAT BOOK REFERENCED IN TITLE
BLOCK ); THAT THE BOUNDARIES NOT SURVEYED ARE
CLEARLY INDICATED AS DRAWN FROM INFORMATION LISTED
UNDER REFERENCES; THAT THE RATIO OF PRECISION AS
CALCULATED IS 1:10,000+; AND THAT THIS MAP MEETS THE
REQUIREMENTS OF THE STANDARD OF PRACTICE FOR LAND
SURVEYING IN NORTH CAROLINA. L-4752
DATED:

PO = PORCH
CP = COVERED PATIO
SW = SIDEWALK
DW = CONC DRIVEWAY
SP = SCREENED PORCH
P = CONCRETE PATIO
     = COMPUTED POINT
     = IRON PIPE FOUND

   = IRON PIPE SET (IPS)
     = DRILL HOLE FOUND
      = WATER METER
CO = CLEAN OUT
AC = AIR CONDITIONER
       = CABLE BOX
       = SEWER MANOLE
       = TELEPHONE PEDESTAL
CB   = CATCH BASIN

G = GAS METER
E = ELECTRIC METER
YI = YARD INLET
S = STOOP

26

2,718 SF
0.06 AC

27

2,717 SF
0.06 AC

15' SBL

28

2,717 SF
0.06 AC

LOT 25 INFORMATION:
ADDRESS: 268 SHINGLE OAK ROAD
PIN: 1860035419
TOTAL LOT AREA = 0.06 AC = 2,718 SF
EXISTING FOUNDATION = 1,130 SF
MAX. IMPERVIOUS = 2,500 SF
EXISTING IMPERVIOUS = 1,130 SF
PERCENT IMPERVIOUS = 41.6 %

LOT 26 INFORMATION:
ADDRESS: 270 SHINGLE OAK ROAD
PIN: 1860034497
TOTAL LOT AREA = 0.06 AC = 2,718 SF
EXISTING FOUNDATION = 1,130 SF
MAX. IMPERVIOUS = 2,500 SF
EXISTING IMPERVIOUS = 1,130 SF
PERCENT IMPERVIOUS = 41.6 %

LOT 27 INFORMATION:
ADDRESS: 272 SHINGLE OAK ROAD
PIN: 1860034476
TOTAL LOT AREA = 0.06 AC = 2,717 SF
EXISTING FOUNDATION = 1,129 SF
MAX. IMPERVIOUS = 2,500 SF
EXISTING IMPERVIOUS = 1,129 SF
PERCENT IMPERVIOUS = 41.6 %

LOT 28 INFORMATION:
ADDRESS: 274 SHINGLE OAK ROAD
PIN: 1860034454
TOTAL LOT AREA = 0.06 AC = 2,717 SF
EXISTING FOUNDATION = 1,134 SF
MAX. IMPERVIOUS = 2,500 SF
EXISTING IMPERVIOUS = 1,134 SF
PERCENT IMPERVIOUS = 41.7 %

LOT 29 INFORMATION:
ADDRESS: 276 SHINGLE OAK ROAD
PIN: 1860034433
TOTAL LOT AREA = 0.06 AC = 2,716 SF
EXISTING = 1,125 SF
MAX. IMPERVIOUS = 2,500 SF
EXISTING IMPERVIOUS = 1,125 SF
PERCENT IMPERVIOUS = 41.4 %
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2,716 SF
0.06 AC

30

2,716 SF
0.06 AC
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3,440 SF
0.08 AC

EXISTING
FOUNDATION

25

24

3,444 SF
0.08 AC

LOT 30 INFORMATION:
ADDRESS: 278 SHINGLE OAK ROAD
PIN: 1860034411
TOTAL LOT AREA = 0.06 AC = 2,716 SF
EXISTING FOUNDATION = 1,133 SF
MAX. IMPERVIOUS = 2,500 SF
EXISTING IMPERVIOUS = 1,133 SF
PERCENT IMPERVIOUS = 41.7 %

2
0
.0

'

20.0'

20' PDE &
BMP #3 MAE

30
.0

'

30' CITY OF RALEIGH
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LOT 24 INFORMATION:
ADDRESS: 266 SHINGLE OAK ROAD
PIN: 1860035541
TOTAL LOT AREA = 0.08 AC = 3,444 SF
EXISTING FOUNDATION = 1,606
MAX. IMPERVIOUS = 2,500 SF
EXISTING IMPERVIOUS = 1,606 SF
PERCENT IMPERVIOUS = 46.6 %

LOT 31 INFORMATION:
PIN: 1860033399
ADDRESS: 280 SHINGLE OAK ROAD
TOTAL LOT AREA = 0.08 AC = 3,440 SF
EXISTING FOUNDATION = 1,606 SF
MAX. IMPERVIOUS = 2,500 SF
EXISTING IMPERVIOUS = 1,606 SF
PERCENT IMPERVIOUS = 46.7 %
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RBPR-068263-2021 (266 SHINGLE OAK RD WAKE FOREST, 27587) Lot 24 existing foundation approved.  Distance between lot 24 and 23 measures 37.4 per surveys submitted for review.
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