
PROPOSAL TO AMEND
THE L.{ND DEVELOPIIIENT ORDIIIA\CE,

TO\\D{ OF ROLES\/ILLE, NORTH CAROLLNA
Case Number TA-26-0007 Land Development Ordinance (LDO) Text Amendments to
Sectlon 2 Review and Decision-llaklng Bodies and ln Appendlx A - LDO Handbook

Ordlnance # ORD-2026-

WHEREAS, the Torvn of Rolesville seek to amend the Land Development Ordinance Section 2 Revierv
and Decision-Mzkhg Bodies and in Appendix A - LDO Handbook to corect technical errors related
powers and duties of the Board of Commissioner5. plqnning Board. and Board of Adjustment.

WHEREAS, North Carolina General Statute SectionNC Chapter $ l60D-702. (Effective January 1.2026)
Grant of power; (a) A local govemment may adopt zoning regulations. Except as provided in subsections
(b) and (c) ofthis section. a zonir:g regulation may regulate and restrict the height, number ofstories. and

size of buildings and other stmctures: the percentage oflots that may be occupied; the size of yards. courts.
and other open spaces; the densify ofpopulation; the location and use of buildings. structures. and land.

WHEREAS. the To*n of Rolesville Board of Commissioners firmly believes that it is in the public interest
to amend the Tolvn's Land Development ordinance as described belorv.

:iO\Y, THEREFOR-E, BE IT ORDAINED BY THE Tollf{ BOARD OF
COUItrSSIO\-ERS OF THE TO11-!'i OF ROLESYILLE, NORTE CAROLNA:

SECTION l That Sectlon 2 ReYiew and Declslon-Nlaldng Bodles tre anetrded to lead as follows:

7 Addition (additions are utrdellined
Deletion (deletions are *nle*l$re4$ )
Alteration (additions are g3!g!gg! and deletions are s+2e*+l*e+4$)

2. REVIEW AND DECISION-MAKING BODIES

2.1. REVIEW AND DECISION-MAKING BODIES

2.1.1. BOARD OF COMMTSSTONERS (TOWN BOARD)

A. Powers and Duties.

1. To review, hear, consider, and approve, approve with conditions, or disapprove

(as applicable) the following:

a.Annexation

b. DevelopmentAgreement

c. Rezoning (Zoning Map Amendment)

d. Text Amendment (LDO)
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2. To take any other power or duty not delegated to the Planning Board, Board of

Adjustment, Town Manager, Land Development Administrator, or other town

staff, as the Board of Commissioners may deem desirable and necessary to

implement the provisions of this LDO.

B. Conflicts of lnterest, The Board of Commissioners shall abide by N.C. Gen. Stat. 5 160D-

109.

C. Oath. Members of the Board of Commissioners, before entering their duties, shall

qualify by taking an oath as required by N.C. Gen. Stat. E 160D-309.

2.1.2. PTANNING BOARD

A. Purpose and lntent. The Planning Board exercises its authority consistent with N.C. Gen.

Stat. I 160D-301. The Planning Board shall have the ability to exercise the powers and

duties granted under this LDO.

B. Powers and Duties. Consistent with N.C. Gen. Stat. I 160D-301, the planning Board:

1. Prepares, reviews, maintains, monitors, and periodically updates and

recommends to the Board of Commissioners a comprehensive plan, and such

other plans as deemed appropriate, and conduct ongoing related research, data

collection, mapping, and analysis.

2. Facilitates and coordinates citizen engagement and participation in the planning

process.

3. Develops and recommends policies, ordinances, development regulations.

administrative procedures, and other means for carrying out plans in a

coordinated and efficient manner.



4. Advises the Board of Commissioners concerning the implementation of plans,

including, but not limited to, review and comment on all zoning text and map

amendments as required by N.C. Gen. Stat.5 160D-604.

5. Exercises any functions in the administration and enforcement ofvarious means

for carrying out plans that the governing board may direct.

b€are

7. Performs any other related duties that the Board of Commissioners may direct.

8. The Planning Board shall review and recommend to the Board of Commissioners

the following:

a.Rezonings (Zoning Map Amendment); and

b. Text Amendments (LDO); and

c. Development Agreements:

C. Membership. Membership will comply with N.C. Gen. Stat. 5 160D-302 and N.C. Gen.

Stat. S 150D-307.

1. The Planning Board shall consist of seven members. Four members shall be

citizens living within the corporate limits of the municipality, and three

members shall be residents of the county living within the extraterritorial

jurisdiction. The members residing within the municipality shall be appointed

by the Board of Commissioners, and the members residing within the

extraterritorial jurisdiction shall be appointed by the Board of County

Commissioners upon receipt of a resolution from the Board of Commissioners

requesting that those appointments be made. ln the event the Board of

County Commissioners fails to make the appointments requested within 90

days of receipt of the resolution, the Board of Commissioners shall make the

appointments.

2. Members' successors shall be appointed for terms of three years. Vacancies

occurring for reasons other than expiration of terms shall be filled for the



period of the unexpired term. Vacancies shall be filled by the legislative body

responsible for the original appointment.

D. By-Laws and Rules of Procedure, The Planning Board shall maintain byJaws which shall

be updated once a year. By-laws shall be consistent with N.C. Gen.stat. 5 160D-308.

E. Conflicts of lnterest. The Planning Board shall abide by N.C. Gen. Stat.5 160D-109.

F. Oath. Members of the Planning Board, before entering their duties, shall qualify by

takinB an oath as required by N.C. Gen. Stat.5 1600-309.

G. Voting Rights. Members appointed from the extraterritorial jurisdiction shall have

equal rights, privileges, and duties with the other members of the Planning Board,

regardless of whether the matters at issue arise within the city or within the

extraterritorial area.

2.1.3, BOARD OF ADJUSTMENT

A. Purpose and lntent. The Board of Adjustment exercises its authority consistent with

N.C. Gen. Stat. 5 160D-302.

B. Powers and Duties. The Board ofAdjustment shall reviewand decide:

1. Appeals; acd

Special Use Permits

Variances-;

Vested Rights; and

Desisn Alternatives (for buildi ns heieht and in TC districtl

C. Membership. Membership will comply with N.C. Gen. Stat. 5 160D-302 and N.C. Gen

Stat. 5 160D-307.

1. The Board of Ad.justment shall consist of five members. Three members shall

be citizens living within the corporate limits of the municipality, and two

members shall be residents of the county living within the extraterritorial

jurisdiction. The members residing within the municipality shall be appointed

by the Board of Commissioners, and the members residing within the

extraterritorial jurisdiction shall be appointed by the Board of County
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Commissioners upon receipt of a resolution from the Board of Commissioners

requesting that those appointments be made. ln the event the Board of

County Commissioners fails to make the appointments requested within 90

days of receipt of the resolution, the Board of Commissioners shall make the

appointments.

D. By-Laws and Rules of Procedure. The Board of Adjustment shall maintain by-laws which

shall be updated once a year. By-laws shall be consistent with N.C. Gen. Stat. 5 160D-

308.

E. Decisions and Appeals. Quasi-judicial (evidentiary) decisions shall be in accordance with

N.C. Gen. Stat. S 160D-405 and 160D-406.

F. Conflicts of lnterest. The Board ofAdjustment shall abide by N.C. Gen.stat.9 160D-

109.

G. Oath, Members of the Board of Adjustment, before entering their duties, shall qualify

by taking an oath as required by N.C. Gen. Stat. I 160D-309.

H. Voting Rights. Members appointed from the extraterritorial jurisdiction shall have

equal rights, privileges, and duties with the other members ofthe Board of Adjustment,

regardless of whether the matters at issue arise within the city or within the

extraterritorial area.

2.1.4. TOWN MANAGER

A. Powers and Duties. The Town Manager is a town employee responsible for

administering and managing the various responsibilities of the town per the Board of

Commissioners. ln the event the Land Development Administrator position is vacant,

the duties specified for the Land Development Administrator shall be carried out by the

Town Manager.

2.1.5. TECHNTCAt REVTEW COMMTTTEE (TRC)

A. Purpose and lntent. The Technical Review Committee shall exercise their duties and

power per this LDO. The Technical Review Committee, referred to in this LDO as the

"TRC", is an administrative body consisting ofthe various staff departments related to
development at the town. The TRC consists of departments or outside agencies needed



to review and analyze the various review procedures detailed in this LDO and the Land

Development Ordinance Handbook.

B. Conflicts of lnterest, The Technical Review Committee shall abide by N.C. Gen. Stat.5

160D-109.

2.1.6, LAND DEVETOPMENT ADMINISTRATOR (tDA}

A. Purpose and lntent. The Land Development Administrator, referred to in this LDO as the

"LDA" shall exercise their duties and power per this LDO. The LDA shall be responsible

for all administrative planninB roles within this LDO. The Planning Director shall serve as

the Land Development Administrator.

B. Powers and Duties. The LDA, or their designee(s), shall be responsible for:

1. Administration and coordination of the town's planning program, including

supervising planning studies and reports, assembling data, preparinB maps,

maintaining an information system, developing planning policy, and

implementing the community planning process.

2. Providing staffsupport and technical assistancetothe Board of Commissioners,

Planning Board, and Board of Adjustment.

3. Providing liaison information and technical assistance to citizens, community

Sroups, other governments, the development community, and other

stakeholders.

4. Administration of land use controls such as those contained in this LDO, and

their technical maintenance.

& The LDA may approve modifications as per LDO Section 6.9. Administrative

Minor Modifications. Review ef medifieatiens that Ce net invelve a ehange in

7. Other duties as assigned by the Town Manager.

C. Conflicts of lnterest. The Land Development Administrator shall abide by N.C. Gen. Stat.

s 160D-109.

5. Enforcement of the provisions of this LDO.



2.2. REVIEW PROCEDURES

A. Land Development Ordinance Handbook. All review procedures for processes

delineated in this LDO shall be contained in Appendix A: Land Development Ordinance

Handbook (Handbook). The Handbsek rnay be requested frem the Flanning

Depa*men+= All review procedures shall be in accordance with the handbook, te+.m

eede, and state and federal law.

2.3. VESTED RIGHTS

A. Purpose. N.C. Gen. Stat. 5 160D-108 and 108.1 recognize that local government

approval of development typically follows significant investment in site evaluation,

planning, development costs, consultant fees, and related expenses, and to establish a

clear procedure for an applicant to receive reasonable certainty, stability, and fairness in

the development regulation process to secure the reasonable expectations of

landowners, and foster cooperation between the public and private sectors in land use

planning and development regulation. These provisions strike an appropriate balance

between private expectations and the public interest.

B. Permit Choice. Permit choice is permitted per N.C. Gen. Stat. 5 150D-108(b).

C. Process to Claim a Vested Right. A person claiming a statutory or common law vested

right may submit information in accordance with N.C. cen. Stat. 5 160D-108(h) and the

establishment of a vested right is defined in N.C. Gen. Stat. g 160D-108.1(b).

SECTION 2. Tbat Section 2 Reriew end Decision-llakirg Bodies be amended to read as follorys:

./, Addition (additions are q!g@3{)
Deletion (deletions are s+flrck+ll+€ll3&)
Alteration (additions are undelllned and deletions are s+nleli-rlxe++g$)

APPENDIX A. LAND DEVELOPMENT ORDINANCE

HANDBOOK

B. Notification Requirements. All notification requirements will be followed in accordance

with N.C. Gen. Stat. I 160D unless additional requirements are otherwise noted in the

Handbook.



1. GENERAL PROVISIONS
1.1. PURPOSE AND !NTENT

A. The purpose of Appendix A - Land Development Ordinance Handbook (referred to

throughout as "LDO Handbook", "The Handbook", or "Handbook") to identify

procedures for filing and processing applications for development approval within

the Town of Rolesville, in accordance with the required standards of the Land

Development Ordinance (LDO) of the Town of Rolesville. This handbook is a tool for
staff of the Town of Rolesville and is designed to allow users to determine the steps

involved to obtain development approval.

r.2. GENERAL PROCEDURES

A. No development of land, building, or stru(ture is permitted unless all applicable

approvals are issued in accordance with this handbook and the standards of the LDO.

Development approvals from the Town are required for all development, unless

otherwise exempted, to ensure compliance with the LDO, Comprehensive Plan, other

Town plans and adopted codes, plans, standards, and applicable laws. This handbook

describes procedural elements for development approval processes.

r.r. APPROVALS REqUIRED

A. Except as specifically exempted by North Carolina Ceneral Statutes or other

applicable laws, the use of property may not be substantially changed nor may any

clearing, grading, or excavation be commenced and buildings or other structures may

not be constructed, erected, moved, or substantially altered except in accordance

with and pursuant to the standards of the Town of Rolesville's Land Development

Ordinance and the process requirements of this handbook.

B. All development shall comply with such approved plans and specifications, as well as

the provisions of the LDO except where otherwise modified (i.e., through a variance,

design alternative or similar approval by the Town). Approvals, as identified in

Section 1.4 below, authorize specified activities; however, the intended use may not

be established, no building may be occupied, and in the case of subdivisions no lots

may be sold until all the requirements of this LDO, and any other (additional)

requirements imposed pursuant to approval have been met.



1.4. CATEGORIES OF DEVELOPMENT APPROVALS - LECISLATIVE, EVIDENTIARY,

ADMINISTRATIVE

A. Leglslatlve Development Approvals. Legislative approvals require approval by the

Town of Rolesville Board of Commissioners ("BOC"). A p{$+klegislative hearing is

required, and the procedural requirements of an evidentiary hearing do not apply.

B. Evldentlary Development Approval. Evidentiary (quasi-judicial) approvals involve the

application of a discretionary standard of the LDO to an application. These approvals

require an evidentiary hearing, and procedural due process requirements apply.

Evidentiary approvals shall comply with the provisions of N.C. Gen. Stat. S I6oD-4o6.

C. Admlnlstrative Approval. A pt+btklegislative hearing is not required for

administrative approvals; however, administrative approvals require input from the

Technical Review Committee ("TRC").

1.5. AUTHORIZING USE

A. Subiect to TRC comments, the LDO Administrator may authorize the use or the

occupancy of buildings prior to development completion only if:

1. The applicant provides security satisfactory to the Planning Director that is

sufficient to ensure that all approval requirements will be fulfilled by a

specified date not to exceed twelve (tz) months as determined by the

Planning Director; and

2. The security shall be sufficient to ensure compliance and be approved by the

Town Attorney prior to the Planning Director authorizing the intended use or

occuPancy.

B. The authorization identified in this section is limited to the following:

r. The authorized use or occupancy is consistent with an approved phasing plan;

2. Through a temporary certificate of occupancy (permitted when, because of

weather conditions or other factors beyond the control of the applicant,

exclusive of financial hardship, it would be unreasonable to require the

applicant to comply with all the requirements of this LDO prior to

commencing the intended use of the property or occupying any buildings);

3. When the Town Board of Commissioners imposes additional requirements

pursuant to special use permits or the applicant proposes to install amenities

beyond those required by this LDO; or

4. When the developer is selling only undeveloped lots after final plat approval

and acceptance of surety or improvements.



1.6. APPLTCATION REqUTREMENTS

A. Requests for any development process defined in this handbook shall be made on

applications provided by the Planning Department. The term application is

understood to include all materials identified in the submittal requirements including

application, instructions, plans, studies, and analysis, filing fees, and any additional

information required in the review and processing of a specific proiect.

B. Applications shall only be accepted from a landowner, a lessee or person holding an

option or contract to purchase or lease land, or an authorized agent of the

landowner. Easement holders may also apply for approval for such development as

authorized by the easement. Development approvals made pursuant to this

handbook and the LDO attach to and run with the land.

r.7. PROCESSING OF APPLICATIONS

A. Once an application is deemed consistent with Section r.12 by the Planning

Department, the Land Development Administrator (LDA) and/or their designee shalt

review the application and forward the application to all required review bodies.

1.8. CONTINUANCE

A. The applicant and LDA may mutually agree for a continuance or extension of any time

limit provided for in this handbook.

B. lf the LDA receives a written request less than seven (7) days prior to a

publielegislative hearing in which the application is scheduled to be heard, the

applicant is not entitled to an automatic continuance. The hearing body shall consider

the request and may grant approval of a continuance upon demonstration of good

cause (by the applicant).

C. lf an applicant receives a continuance, the applicant shall reimburse the Town for all

advertising costs associated with the publielegislative hearing.

1.9. WTHDRAWALS

A. An applicant may withdraw an application at any time. A written notice shall be

provided to the LDA for a withdrawal.

B. lf the LDA receives notice of the applicant's written withdrawal statement following

public notice, fees and costs will not be refunded, or credit applied to any

subsequent applications.

I.TO. DENIALS

A. lf an application requiring a publklegislative hearing is denied, an application

proposing substantially the same development on all or part of the same land shall



not be submitted within six (6) months after the date of denial unless the decision-

making body waives this time limit in accordance with subsection z below. Only one

request for a waiver of this time limit may be submitted during the period.

B. The owner of land that is the subiect of an application that was denied as set out in

subsection 1 above, or the owner's authorized agent, may submit a written request

for waiver of the time limit established in subsection r above, along with a fee to

defray the cost of processing the request, to the LDA, who shall transmit the request

to the decision-making body. The decision-making body may grant a waiver of the

time limit based on one or more of the following:

t. There is a substantial change in circumstances relevant to the issues orfacts

considered during review of the application that might reasonably affect the

application of the relevant review standards to the development proposed in

the application;

2. New or additional information is available that was not available at the time of
review that might reasonably affect the application of the relevant review

standards to the development proposed in the application; or

3. The new application proposed to be submitted is not substantially the same

as the prior application.

1.t1. PRE.APPLICATION MEET!NGS

A. The purpose of a pre-application meeting is to provide an opportunity for the

applicant to meet with Town staff to learn about the submittal requirements,

procedures, and standards applicable to a particular development application.

B. The pre-application meeting also provides an opportunity for staff to become familiar

with the proposed proiect and offer preliminary comments about the scope of the

proposed development, as it relates to the standards of the LDO.

C. Comments and information provided during the pre-application meeting are deemed

to be advisory in nature and not binding upon the staff.

D. The pre-application meeting is not required but is encouraged.

I.12. COMPLETENESS REVIEWS

A. Applications shall include all required items before being deemed as complete by the

LDA.

B. A complete application shall contain, at minimum all information and materials as

required for submittal of the particular type of application; Provide the number of

copies required for application submittal; ls signed by the person with the authority



to file the application; ls legible and printed to scale (as may be required by staff);

lncludes information in sufficient detail to evaluate whether or not the application

complies with the applicable review standards of the LDO; and the appropriate fee is

submitted for the particular type of application.

C. Additional information may be required by any other regional, state, or federal entity.

D. Completeness review of an application is intended to determine whether preliminary

information required for submission is sufficient to allow further technical review and

is not a decision as to whetherthe application complies with the provisions and

standards of the LDO.

E. The LDA may process an application without all required information at the risk of

the applicant that the decision-making body may require the information prior to
acting on the application. A written statement by the applicant shall be provided to

the LDA acknowledging this risk.

F. Although the Town has primary responsibility for regulation of land development

within the Town's iurisdiction, there exist several aspects of development that may

be subject to regulation by regional, state, or federal entities. Approval by the Town

does not waive any other entity's requirements.

G. lf any application is deemed incomplete, the LDA shall specify to the applicant what

information is still required. The applicant may resubmit the application with the

required information or may appeal the LDA's decision to the Board of Adjustment.

1.13. FORMAL REVIEWS

A. After staff deems an application complete, the application shall be considered as

officially submitted. Staff shall begin a formal review of the application.

B. The application shall be distributed to all appropriate review bodies within the Town,

consistent with the requirements of the specific process.

C. Each appropriate review body shall review and comment on the application. lf any

deficiencies exist, planning staff shall contact the applicant and inform them of said

deficiencies. The applicant shall be provided with an opportunity to discuss any

deficiencies and resubmit any required information in the form of a resubmittal.

D. Upon receiving all required information, the appropriate review body shall deem the

application complete through formal review. The application shall be forwarded to

the appropriate review body for consideration. lf the application is administrative, it

shall be approved by the appropriate staff.



1.14. coNDlTloNs oF APPROVAL

A. Conditions of approval shall comply with the following:

1. Conditions of approval are limited to a conditional rezoning and evidentiary

Processes;

2. Conditions ofapproval shall be limited to conditions necessaryto ensure

compliance with the LDO, or to prevent or mitigate adverse effects from the

proposed development on neighboring land; and

3. Any condition of approval shall be set forth in any official notice of decision or

permit approval.

1.15. DEVELOPMENT PROCESSES SUMMARY TABLE

A. Table t.r5 provides a summary of the development processes included in this

handbook.

TABLE 1.15 - DEVELOPMENT PROCESSESS SUMMARY TAELE

PB BOCREVIEW PROCESS SECTION LDA

DAnnexation 2.1

RR DDevelopment Agreement R

RR D
Rezoning (Zoning Map
Amendment)

2.) R

RR DText Amendment ).4 R

EVIDENTIARY PROCESSES

R DAppeals ).1

Special Use Permit ).2 R D

Variance ).) R D

Vested Rights
Certifi cate/Determination ).4 D

ADMINISTRATIVE PROCESSES

Major Subdivision Preliminary
Plat 4.1 D

Construction lnfrastructure
Drawings 4.) D

Minor Subdivision Final Plat 4.) D

T
T

I
T

III
I
I
I
I

BOA

LEGISLATIVE PROCESSES

R

),)

DR



Major Subdivision Final Plat 4.4 D

Site Development Plan 4.5 D

Zoning Permit 4.6 D

KEY: R = REVIEW RR = REVIEW AND RECOMMEND, D = FINAL DECISION
LDA = LAND DEVELOPMENT ADMINISTRATOR
BOA = BOARD OF ADJUSTMENT
PB = PIANNING BoARD
BOC = BOARD OF COMMISSIONERS



2. LEGISLATIVE PROCESSES
Legislative Processes

Annexation

Development Agreement

Rezoning (Zoning Map Amendment)

Text Amendments

2.1. ANNEXATION

Step 1: Optionrl Prc.Appli6tion ConfcrGncc

St.p 2: Appllcrtion Submittrl

Step 3: St!ff R.virw

Step 4: 8OC Hearing

Stcp 5: BOC Occision and Notifi.ltion of [).cision

A. Purpose. The purpose of an annexation request is to annex or incorporate lands into

the Town of Rolesville in accordance with N.C. Cen. Stat.5160D-2o2. The annexation

process in this handbook pertains only to annexation by petition, or voluntary

annexations.

B. Appllcatlon.

1. The ownerof property, orone havingfinancial or close interest in the

property with the written consent of the owner, may institute an annexation

request.

2. Annexations shall be reviewed and approved in a p.ub{€ legislative hearing by

the BOC and meet all applicable common application procedures.

l. lf the annexation request submitted to the Planning Department does not
conform to all applicable regulations, the applicant shall resubmit the plans to
the Planning Department for redistribution and review.

C. Revlew Process.

Figure 2.1. Annexation



t. The application shall be reviewed for consistency with the regulations of the

LDO and any other relevant Town ordinances and adopted plans.

2. A staff report (if applicable) and application shall be provided to the BOC in

their pcblielegislative hearing review.

l. The BOC shall direct the clerk to schedule a hearing.

D. Board of Commlssloners Publklegislative Hearlng.

r. The BOC will review the proposed request under legislative discretion.

2. The BOC shall vote for approval of the annexation request or vote to deny the

request.

l. lf annexed, the area, owners and occupants are subiect to the same debts,

laws, ordinances, and regulations as other areas of the Town.



2.2. DEVELOPMENT AGREEMENT

St.p 1: Option.l PG.Applic.tion C.onf.ren(r

Step 2: Applicltion Submittal

Stcp 3: Stlff R.vl.w

Stcp 4r PB Mccting

Stlp 5r BOC P.r.bl€tggislative Hcrrlng

Stlp 6: BOC Dccision lnd Notification of Drcasion

A. Purpose.

1. The purpose of a development agreement, consistent with N.C. Gen. Stat. !
16oD, Article 1o, is to allow a process for the establishment and review of

large-scale, multi-phased development projects with an expected build out

date of several years.

2. Development agreements are intended to provide the Town and developers

of land regulatory certainty and a schedule of development.

l. This certainty and schedule allow developers and the Town to coordinate

public facilities to serve the development.

B. Appllcatlon.

t. A development agreement shall be submitted s++ferm as designated by the

Town and include the appropriate filing fee.

2. The application shall be reviewed in a public meeting by the PB and a

pr+blklegislative hearing by the BOC and meet all applicable common

application procedures.

C. Revlew Process.

1. Development agreements shall occur through a publklegislative hearing

process and shall be reviewed by the LDA for consistency with the regulations

of the LDO and any other relevant Town ordinances and adopted plans.

2. A staff report by the Planning Department shall be provided to the PB and

BOC.

Figure 2.2. Development Agreement



D. Plannlng Board Meetlng.

t. The PB will review the proposed request.

2. The PB shall vote to recommend approval of the request to BOC or vote to

recommend denial of the request to BOC and provide a consistency

statement.

E. BOCPub.li€LegislativeHearlng.

1. The BOC will review the proposed request under legislative discretion, taking

into consideration all relevant comments from Town staff.

z. The BOC shall vote for approval of the request or vote to deny the request.

l. The BOC may add additional requirements or modify the proposed language

with the consent of the applicant.

4. The BOC may approve the development agreement as requested, adopt a

revised amendment, or deny the amendment.

5. The BOC shall provide a brief statement describing whether the action is

consistent or inconsistent with approved plans.



Fiture 2.3. Rezoning (Zoning Uap emendmentl

2.1. REZONTNG (ZONtNG MAp AMENDMENT)

stcp 1r Optionll Pre-Appllc.tion Confcr.ncc

St.p 2: Applicrtion Submltt.l

St.p 3: Stlff Rcvicw

St.p 4: Nelgbhoftood M.rtint

Stcp 5: PB M.rting

Stcp 6: BOC L.tislltlv. H.lring

St.p 7: BOC Dcclslon lnd llotlftcrtlon of Drcision

A. Purpose. Rezoning allows an applicant to modify the zoning of a property and amend

the zoning map. This process may allow an applicant to revise the zoning map to

change the zoning district classification applicable to a particular parcel, portion of a

parcel, or group of parcels. There are two (z) types of rezoning authorized by this

LDO: Ceneral Rezoning and Conditional Rezoning.

1. General Rezonlng. A general rezoning reclassifies land to a base zoning

district and subiects future development in the district to all the development

regulations applicable to that zoning district.

2. Condltlonal Rezonlng. A conditional rezoning reclassifies land to a conditional

zoning district that is parallel to a base zoning district. Consistent with the

definition provided in N.C. Cen. Stat. ! t6oD-1o2, this rezoning is defined as a

legislative zoning map amendment with site-specific conditions incorporated

into the zoning map amendment. This type of rezoning subiects future

development in the district to the same development regulations applicable

to the parallel base district except as modified by conditions. A conditional

rezoning shall comply with the below standards:

a. Are proposed and/or agreed upon by the owner(s) of the land;

b. lncorporate any proposed modifications to use, intensity, or
development standards applicable in the parallel base district; and



c. Are limited to conditions that address conformance of the allowable

development and use of the rezoning site with Town regulations and

adopted plans and impacts reasonably expected to be generated by

the allowable development or use of the site.

d. A site plan may be approved as part of a conditional zoning. lf it is

incorporated as a condition in conditional zoning, it is part of that

legislative decision. lf it is required and approved as part of an

administrative or evidentiary decision, it is a development approval.

e. Conditions and site-specific standards imposed in a conditional district

shall be limited to those that address the conformance of the

development and use of the site to Town ordinances, or the impacts

reasonably expected to be generated by the development or use of the

site.

B. Appllcatlon.

1. A rezoning application shall be submitted eeaJe+m as designated by the

Town and include the appropriate filing fee.

z. lf the request is a conditional rezoning, the application may propose

conditions in the form of text, site plans, and maps.

I. An application for a general rezoning may be amended to a conditional

rezoning application before the p*blie legislative hearing.

C. Revlew Process.

r. Rezonihg applications shall occur through a publklegislative hearing process

and shall be reviewed by the LDA and TRC for consistency with the regulations

of the LDO and any other relevant Town ordinances and adopted plans.

2. A staff report by the Planning Department shall be provided to the PB and

BOC.

D. Nelghborhood Meetlng.

The purpose of a Neighborhood Meeting is to be transparent and allow the public to

be involved in planning processes. These meetings allow citizens to hear from

applicants and review proposals before they are considered by the Planning Board

and Board of Commissioners. The Neighborhood Meeting also gives the applicant

the opportunity to adjust proposals prior to a case being considered by the Planning

Board and Board of Commissioners. An Applicant shall conduct a Neighborhood

Meeting between the first and second review by the TRC and prior to the first



meeting of the Planning Board at which the application will be considered.

Requirements of the meeting are as follows:

r. The Neighborhood Meeting shall be held at a location within the Town's

planning jurisdiction.

2. The owners of all property within five hundred (5oo) feet on all sides of the

subject property (not to include street rights-of-way of Iess than one hundred

(too) feet in width) shall be notified of the Neighborhood Meeting by first

class mail. ln addition, the owners of property within two hundred (:oo) feet

of any roadway improvements and/or utility improvements associated with an

application shall be similarly notified. Homeowners'Associations shall also be

notified if residential properties on a Neighborhood Meeting mailing list are

included in such an Association. Such notification shall be postmarked not

more than twenty five (25) days and not fewer than ten (to) days prior to the

date of the meeting.

l. The applicant shall deliver to the Planning Department a letter certifying the

list of names, mailing address and Wake County Parcel ldentification Numbers

of all properties notified of the meeting.

4. A notice of the pending proposal and Neighborhood Meeting information

shall be presented to the Planning Department to be posted by staff within

seven days before the meeting:

i. ln a prominent location in Town Hall; and

ii. On the Town of Rolesville website.

5. The Neighborhood Meeting will be held on a weekday.

6. The applicant will run and manage the meeting making efforts to inform the

public of the applicant's intentions.

7. The applicant shall provide to the Planning Department a list of meeting

attendees and minutes at least ten (ro) days prior to the first meeting of the

Planning Board at which the application will be considered.

E. Plannlng Board Meetlng.

1. The PB will review the proposed request.

z. The PB shall make a recommendation that addresses whether the proposed

rezoning application is consistent with the Comprehensive plan.



3. The PB shall vote to recommend approval of the request to BOC or vote to

recommend denial of the request to BOC and provide a consistency

statement.

F. BOC Leglslatlve Hearlng.

t. The BOC will review the proposed request under legislative discretion, taking

into consideration all relevant comments from Town staff and the PB.

2. The owners of all property within five hundred (5oo) feet on all sides of the

subiect property (not to include street rights-of-way of less than one hundred

(too) feet in width) shall be notified of the Legislative Hearing by first class

mail. ln addition, the owners of property within two hundred (roo) feet of any

roadway improvements and/or utility improvements associated with an

application shall be similarly notified. Homeowners'Associations shall also be

notified if residential properties on a Legislative Hearing mailing list are

included in such an Association. Such notification shall be postmarked not

more than twenty five (25) days and not fewer than ten (ro) days prior to the

date of the meeting.

3. The BOC shall vote on a decision which shall either approve or deny the

application.

4. lf a conditional rezoning, the BOC may add additional conditions or modify

proposed language with consent of the applicant.

5. A brief statement describing whether the action is consistent or inconsistent

with approved plans.

6. lf approved, the rezoning application shall reclassify the zoning of the site to

the approved zoning district.

G. Rezonlng Revlew Standards. The BOC may consider as applicable the following

review standards for a rezoning:

1. ls the application consistent with the Comprehensive Plan and other

applicable adopted Town plans;

2. ls the application in conflict with any provision of the LDo or the Town Code

of Ordinances;

J. Does the application correct any errors in the existing zoning present at the

time it was adopted;

4. Does the application allow uses that are compatible with existing and allowed

uses on surrounding land;



5. Would the application ensure efficient development within the Town,

including the capacity and safety of the street network, public facilities, and

other similar considerations;

6. Would the application result in a logical and orderly development pattern; and

7. Would the application result in adverse impacts on water, air, noise, storm

water management, wildlife, vegetation, wetlands, and the natural

functioning of the environment.

8. If a conditional rezoning, the BOC may also consider if the conditional

rezoning addresses the impacts reasonably expected to be generated by the

development or use of the site, can reasonably be implemented and enforced

for the subject property, and if it will mitigate specific issues that would likely

result if the subiect property were zoned to accommodate all the uses and the

minimum standards of the corresponding general zoning district.



Figure 2.4. Text Amendment

2.4. TEXT AMENDMENT

Stcp 1: Optlon.l Pr.-Applicrtion Contcrcncc

St.p 2: Appllcltlon Submittll

Stcp 3: Stlff R.vicw

Step 4: PB Meeting

StGp 5: BOC tiJ.irl+€l-egislative Hcldng

Stcp 6: BOC D.cision End Notification of Dccision

A. Purpose.

r. The text amendment process allows for changes to be made to the text of the

LDO and include the appropriate filing fee.

2. This process may allow for the Town, BOC, or any person owning land in the

Town or having a financial or other interest in land in the Town to amend the

text of the LDO.

B. Appllcatlon.

t. The application shall be submitted en a ferm as designated by the Town.

2. The application shall be reviewed by the PB and approved following a

publklegislative hearing by the BOC and meet all applicable common

application procedures.

C. Revlew Process.

1. Text amendment applications shall occur through a publi.€legislative hearing

process and shall be reviewed by the LDA for consistency with the regulations

of the LDO, comprehensive plan, and any other relevant Town ordinances and

adopted plans.

2. A staff report by the Planning Department shall be provided to the PB and

BOC.

D. Plannlng Board Meetlng.

)



1. The PB shall consider the text amendment request and make a

recommendation on the application to the BOC.

2. The PB shall vote to recommend approval of the request to BOC or vote to

recommend denial of the request to BOC and provide a consistency

statement.

E. BOCP€b.li€Legislative Hearlng.

t. The BOC will review the proposed request under legislative discretion, taking

into consideration all relevant comments from Town staff and the PB.

2. The BOC shall vote for approval of the request or vote to deny the request.

3. The BOC may add additional requirements or modify the proposed language

with the consent of the applicant.

4. The BOC may approve the development agreement as requested, adopt a

revised amendment, or deny the amendment.

5. A brief statement describing whether the action is consistent or inconsistent

with approved plans.

F. Text Amendment Revlew Standards. The BOC may consider as applicable the

following review standards for a text amendment:

1. Whether the proposed amendment is consistent with the comprehensive plan

and other applicable adopted Town plans;

2. Whether the proposed amendment conflicts with any standard of the LDO,

Comprehensive Plan, and/or the Town Code;

I. Whether there are changed conditions that require a text amendment;

4. Whether the proposed amendment addresses a demonstrated need within

the community;

5. Whether the proposed amendment is consistent with the purpose and intent

of the zoning districts of the LDO, would improve compatibility among uses,

ensure efficient development within the Town, and addresses a standard that

is inadequate for development in the LDO; and

6. Whether the proposed amendment would negatively affect health, safety,

and welfare of the Town.



3. EVr DENTTARY PROCESSES

Evidentlary Processes

Appeal

Special Use Permit

Variance/Design Alternative

Vested Rights Certif icate/Determination
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1.1. APPEAL

Step 1: Optionll Pr+Application Conf.rcncc

St.p 2: Appli.ltion Submitt l

Step 3: Strff R.vlcw

Stcp 5: BOA Evldrntiary Hearing

Strp 6: BOA Oechion lnd Notificltion of D.clslon

A. Purpose.

t. The purpose of the appeal pro(ess is to allow any party that is aggrieved by

a decision made by the LDA, Planning Department staff, Engineering staff,

or other Town staff in administering the regulations of the LDO.

2. The appeal may be made within thirty $o) days after any decision is

rendered by Town staff. The appeal shall be made to the Board of

Adjustment.

3. This process is only to appeal administrative decisions.

4. Any decisions made by a Board relative to the LDO are to be made in

accordance with state law.

B. Appllcatlon.

t. An appeal shall be submitted en-aJer.mas designated by the Planning

Department and include the appropriate filing fee.

2. Clearly cite the provision of the LDO in question, the decision,

interpretation, and which Town staff the decision was rendered by.

l. lnclude proof the applicant is a party aggrieved by the decision.

4. ldentify facts and materials in support of the appeal.

5. Provide summary of the decision provided by Town staff.

6. Clearly state relief that the applicant seeks.

Figure 3.1. Appeal

a
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C. Revlew Process.

1. An appeal shall be reviewed bythe LDAto ensure the appeal contains

sufficient information to render a decision (see above).

2. The LDA shall forward the application to the Town staff whose decision is

being appealed.

3. The LDA shall form a report which summarizes the appeal.

4. The report and application shall be forwarded to the BOA.

D. BOA Publi€Evidentiary Hearlng. The BOA shall:

1. Review the proposed request under evidentiary discretion.

2. Render a decision which affirms the decision being appealed, modifies the

decision being appealed, or reverses the decision being appealed.

3. ln making its decision, the BOA shall have all the powers of the official who

made the decision and shall make any order, requirement, decision, or

determination that ought to be made.

E. Appeal Revlew Standards. The BOA shall modify or reverse the decision rendered

only if it finds, based upon competent, material, and substantial evidence in the

record, that

1. Has been a clear and demonstrable error by the Town;

2. Abuse of discretion; and/or

l. Denial of procedural due process in the application of the facts in the

record to the applicable standards ofthe LDO, or as otherwise provided by

state law.
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,.2. SPEC|AL U5E PERMTT

stcp l: optional Prc-Appllotion Conf.rcnc!

St.p 2: Application Submittal

Stcp 3: St!ff Rrvirw

Stcp 4: BOA Evldcntlrry He.dng

Stcp 5: gO€Eg4 Occlslon and Notlffc.tlon of Dcclslon

A. Purpose.

1. A use designated as a special use in a particular zoning district is a use that

may be appropriate in the district, but because of its nature, extent, and

external effects, requires special consideration by the Town.

z. Special consideration shall be given to location, design, and methods of

operation before it can be deemed appropriate in the district and

compatible with its surroundings.

l. Special Use Permits shall be approved upon the presentation of

competent, material, and substantial evidence.

4. The applicant must provide written consent to any conditions placed on

the approval.

5. The purpose of this section is to establish a mechanism to review special

uses to ensure they are appropriate as and where proposed.

B. Appllcatlon.

1. A special use request shall be submitted en a formas designated by the

Planning Department and include the appropriate filing fee.

2. The request shall also include a development plan illustrating the proposed

development, meeting all requirements of the application form.

t7

Figure 3.2. Special Use Permit
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C. Revlew Process,

1. Special use permits shall occur through an publkevidentiary hearing

process and shall be reviewed by the LDA and TRC for consistency with the

regulations of the LDO and any other relevant Town ordinances and

adopted plans.

2. A staff report (if applicable) by the Planning Department shall be provided

to the B€€BOA.

D. BOA Evldentlary Hearlng

t. The BOA will review the proposed request under evidentiary discretion,

taking into consideration all relevant comments.

z. The BOA shall vote for approval of the request or vote to deny the request.

l. The BOA may add additional requirements or modify the proposed

language with the consent of the applicant.

4. The BOA will vote on a brief statement describing whether the action is

consistent or inconsistent with approved plans.

E. Speclal Use Permlt Revlew Standards.

1. The proposed special use will be in general conformance with the

comprehensive plan and other relevant Town plans;

2. Demonstrated measures will be taken to provide ingress, egress, minimize

traffic hazards, and minimize traffic congestion on the public roads;

l. The proposed use will not be dangerous or offensive by reason of

vibration, noise, odor, dust, smoke, or gas;

4. The establishment of the proposed special use will not inhibit the orderly

development of adjacent and surrounding property for uses permitted

within the particular zoning district;

5. The proposed special use will not endanger the public health, safety, or

general welfare; and

6. The proposed use complies with all applicable provisions of the LDO.

l8



3.3. vARTANCE

Strp l: Option.l Pr+Application Conflr.nc!

Stcp 2: Applicltlon Submittal

Step 3: stlff R.vi.w

Step 4: BOA Evidcntisry H..ring

Strp 5: BOA D.clsion .nd Notificltion of Occlslon

A. Purpose.

1. The purpose of a zoning variance is to allow certain deviations from

specified standards of the LDO, when the landowner demonstrates that,

owing to special conditions beyond the control of a landowner (or where

permitted explicitly in the LDO) a literal application of the standards of the

LDO would result in undue and unique hardship. Variances shall comply

with N.C. Cen. Stat. ! Section 16oD-7o5(d).

2. The special conditions may include but are not limited to topographical

considerations, shape of lot, and similar conditions that are beyond the

control of a landowner. Where the LDO permits an applicant to request a

design alternative, the applicant shall demonstrate compliance with the

review standards for the design alternative in the LDO.

B. Appllcatlon.

t. A variance request shall be submitted en-a{e+mas designated by the

Planning Department and include the appropriate filing fee.

2. The variance request shall include a detailed narrative explaining the

unigue circumstances in which a variance or design alternative is

requested.
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l. The request shall also include all standards of the LDO in which a variance is

sought.

C. Revlew Process.

r. Requests shall be reviewed by the LDA and occur through an evidentiary

hearing process.

2. A staff report (if applicable) by the Planning Department shall be provided

to the BOAJo+ va+janees e+ -fu++desig++ltercative.

D. BOA Evidentlary Hearlng.

1. The BOA will review the proposed request under evidentiary discretion,

taking into consideration all relevant comments and in compliance with

N.C. Gen. Stat. ! Section 160D-7o5(d).

2. The BOA shall vote for approval of the request or vote to deny the request.

l. The BOA may add additional requirements or modify proposed language

with consent of the applicant.

4. A brief statement describing whether the action is consistent or

inconsistent with approved plans will be voted on by the BOA.

5. lf approved, the variance shall run with the land.

E. Revlew Standards. Variances and design altematives shall use the same review

standards (see below), except that additional review standards may be required

for design alternatives and are included where the design alternative is permitted

in the LDO. Review standards include:

r. Unnecessary hardship would result from the strict application of the

regulation. lt is not necessary to demonstrate that, in the absence of the

variance, no reasonable use can be made ofthe proPerty. The hardship

results from conditions that are peculiar to the property, such as location,

size, or topography.

z. The hardship results from conditions that are peculiar to the ProPerty, such

as location, size, or topography. Hardships resulting from personal

circumstances, as well as hardships resulting from conditions that are

common to the neighborhood or the general public, may not be the basis

for granting a variance. A variance may be granted when necessary and

20



appropriate to make a reasonable accommodation under the Federal Fair

Housing Act for a person with a disability.

3. The hardship did not result from actions taken by the applicant or the

property owner. The act of purchasing property with knowledge that

circumstances exist that may iustify the granting of a variance is not a self-

created hardship.

4. The requested variance is consistent with the spirit, purpose, and intent of

the regulation, such that public safety is secured, and substantial justice is

achieved.
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].4. VESTED RIGHTS CERTIFICATE/DETERMINATION

St.p l: Optionll Prc-Applicltion Crnfcrcnc.

StGp 2: Appllcrtlon Submittal

Stcp 3: Staff Review

Stcp 4: {I&BOA Evid.nti.ry tl.s.ing

Step 5: r ' :a): Decision 6nd Notiffcatlon of Dccislon

A. Purpose. Nothing in the LDO nor LDO handbook is intended to repeal, supersede,

annul, impair, or interfere with any vested rights under applicable laws, so long as

the vested rights remain in effect. ln accordance with N.C. Gen. Stat. ! t6oD-1o8.1,

a landowner may establish a vested right that shall entitle the landowner to
develop land in accordance with an approved site-specific development plan.

8. Appllcatlon.

t. The application shall be submitted en a ferm as designated by the Town

and include the appropriate filing fee.

2. The applicant for a vested rights certificate/determination shall provide the

LDA with a completed application and copies of any documents on which
the applicant is relying to establish vested rights.

3. The application shall be reviewed by the LDA and approved in an

publkevidentiary hearing by the €e€BOA and meet all applicable common
application procedures.

C. Revlew Process.

1. Vested rights applications shall occur through an pcblkevidentiary hearing

process and shall be reviewed by the LDA for consistency with the

regulations of the LDO, comprehensive plan, and any other relevant Town

ordinances and adopted plans.

2. A staff report (if applicable) by the Planning Department shall be provided

to the Be€BoA.
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D. BO€8OA Evldentlary Hearlng.

1. The BO€BOA will review the proposed request under evidentiary

proceedings, taking into consideration all relevant comments from Town

staff and the applicant.

2. Upon evidence submitted and review of the application, if the BOA finds

that there is sufficient evidence to establish vested rights, it shall issue a

certificate to the applicant recognizing vested rights for the project. The

certificate shall set forth all terms and conditions required for the

continuance of the vested rights being recognized.

l. The B€€BOA shall vote for approval ofthe request orvote to deny the

request.

4. The BeeBOA may add additional requirements or modify the proposed

language with the consent of the applicant.
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4. ADM I N ISTRATIVE PROCESSES

Administrative Processes

Major Preliminary Subdivision Plat

Construction lnf rastructure Drawings

Minor Subdivision Final Plat

Major Subdivision Final Plat

Site Development Plan

Zoning Permit
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Figure 4.1. Major Preliminary subdMsion Plat

4.I. MAJOR PRELIMINARY SUBDIVISION PLAT

Step 1: Optionrl Prc-Application Confcr.nc!

Stcp 2: Applicrtlon Submfttll

step 3r TRc/stEff RGvirw

A. Purpose.

r. The purpose of this process is to establish procedures for the development

and subdivision of land within the territorial jurisdiction of the Town of

Rolesville that constitutes a maior subdivision.

2. All subdivisions shall be considered maior subdivisions except those

defined as minor subdivisions.

3. Subdivision review, filing, and recording shall be in accordance with N.C.

Cen. Stat. ! 160D-8ol and 8o4.

B. Appllcatlon.

r. A request shall be submitted €{r-a+€rrfias designated by the Planning

Department and include the appropriate filing fee.

1 The preliminary plat shall include all information required in N.C.6en. Stat.

! +z-lo.

C. Revlew Process.

1. The TRC will review the preliminary plat, note any deficiencies, make

technical recommendations, and decide whether the plat meets all

specifications and is ready for approval.
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2. Should the plat in any manner not meet all the requirements of the LDO, or

should any other significant contingencies exist within the proposed

development, the LDA will not approve the plat.

l. LDA approval shall be noted on the plat. A digital copy of the plat shall be

retained by the Town of Rolesville.

)6



Figure 4.2. Construction lnfrastructure Drawings

4,2. CONSTRUCTION INFRASTRUCTURE DRAWINGS

Stcp 1: Optlonal Prc-Applicrtion Conf.r€nce

Stcp 2: Appllc.tlon Submittal

stcp 3: TRC/St!ff R.vicw

A. Purpose. Review and approval of a construction plan is required for all

development.

B. Appllcatlon.

i. A request shall be submitted es+{€rsas designated by the Planning

Department and include the appropriate filing fee.

C. Revlew Process.

t. The LDA and TRC will review the proposed request for compliance with the

LDO.

z. The LDA shall approve the application as submitted, approve the

application subiect to conditions of approval, or deny the application as

submitted.

l. A record of all construction plans shall be kept on file and open to the

public, subiect to State law.

2i
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4.1. MrNOR SUBDtvtS|ON FTNAL PLAT

Stcp l: Optlond Pre.Application confercnc.

St.p 2: Applic.tion Submittal

Stcp 3: TRC/Strff Rcvi"w

A. Purpose.

t. The purpose of this process is to establish procedures for the development

and subdivision of land within the planning and development regulation

jurisdiction of the Town of Rolesville that does not constitute a maior

subdivision.

2. Pursuant to N.C. Gen. Stat. ! 16oD-8o4, a final plat shall be prepared,

approved, and recorded pursuant to the provisions of the LDO whenever

any subdivision of land takes place.

l. Pursuant to N.C. 6en. Stat. ! 16oD-8o1, no final plat of a subdivision within

the jurisdiction of the Town of Rolesville shall be recorded by the Register

of Deeds of Wake County until it has been approved by the Town as

provided herein.

B. A minor subdivision is defined as one involving no new public or private streets or

roads, or right-of-way dedication, no easements, no utility extension, where the

entire tract to be subdivided is greater than two (z) acres, and where no more

than three (3) lots result after the subdivision is completed. A proposed

subdivision must also conform to the following requirements to constitute a

Minor Subdivision:

Figu.e 4.3. Minor SubdMsion Plat



1. No part of the tract or par(el to be divided has been divided under this

section of LDO Appendix A in the ten (ro) years prior to division.

2. After division, all resultant lots comply with all the following:

a. All lot dimension size requirements of the applicable land-use

regulations, if any.

b. The use of the lots is in conformity with the applicable zoning

requirements, if any.

(. A permanent means of ingress and egress is recorded for each lot.

d. All lots shall comply with Section 9.2.1.A.'t.

B. Appllcatlon,

r. A request shall be submitted en a fermas designated by the Planning

Department and include the appropriate filing fee.

C. Revlew Process.

1. The LDA will review the proposed request for compliance with the LDO.

2. The LDA shall approve the application as submitted, approve the

application subject to conditions of approval, or deny the application as

submitted.

l. lf the application is approved, the applicant shall submit a final plat in

accordance with all standards of the LDO. The final plat shall be prepared

by a Professional Land Surveyor currently licensed and registered in the

State of North Carolina by the North Carolina State Board of Registration

for Professional Engineers and Land Surveyors. The final plat shall conform

to the provisions for plats, subdivisions, and mapping requirements set

forth in N.C. Cen. Stat. ! 47-lo and the Standards of practice for Land

Surveying in North Carolina.

4. One mylar copy of the plat and one digital copy shall be submitted.

Material and drawing medium for the original shall be in accordance with

the Standards of Practice for Land Surveying in North Carolina, where

applicable, and the requirements of the Wake County Register of Deeds.
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5. The final plat shall be of a size suitable for recording with the Wake County

Register of Deeds and shall be at a scale of not less than one (t) inch equals

two hundred (>oo) feet. Maps may be placed on more than one (r) sheet

with appropr iate match lines.

6. Submission of the final plat shall be accompanied by a filing fee in

accordance with the Townrs fees schedule.

7. The following signed certificate shall appear on all copies of the final plat:

a. Certificate of Ownership and Dedication. I hereby certify that I am

the owner of the property shown and describe hereon, which is in

the subdivision jurisdiction of the Town of Rolesville and that I

hereby adopt this plan of subdivision with my free consent and

establish minimum building setback lines as noted.

Owner

Date

b. Certificate of Survey and Accuracy ln accordance with N.C. Cen.

Stat. E 47-lo

8. TheLDAshall reviewthe final platshall andshall approve, conditionally

approve with modifications to bring the plat into compliance, or

disapprove the final plat with reasons within forty-five (45) days of

receiving the plat.

9. During their review of the final plat the LDA may aPpoint an engineer or

surveyor to confirm the accuracy of the final plat with the permission of

the Town Manager. lf substantial errors are found, the costs shall be

charged to the subdivider and the plat shall not be recommended for

approval until such errors have been corrected.

10. lf the LDA recommends approval of thefinal plat, they shall retain all

copies of the plat and its written recommendations.

11. lf the LDA recommends disapproval of thefinal plat, they shall instruct the

subdivider concerning resubmission of a revised plat and the subdivider

may make such changes as will bring the plat into compliance with the
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provisions of the LDO and resubmit same for reconsideration by the LDA or

appeal the decision to the Board of Commissioners of the Town of

Rolesville.

12. Failure of the LDA to make a written recommendation within forty-five (45)

days after their first review shall constitute grounds for the subdivider to

apply to the Board of Commissioners of the Town of Rolesville for

approval.

11. lf the LDA approves the final plat, such approval shall beshownoneach

copy of the plat by the following signed certificate:

"Certificate of Approval for Recording
I hereby certify that the subdivision plat shown hereon has been found to
comply with the Subdivision Regulations of the Town of Rolesville, North
Carolina and that this plat has been approved by the LDA of the Town of
Rolesville for recording in the Office of the Register of Deeds of Wake
County.

Date

LDA, Town of Rolesville

Rolesville, North Carolinal

"1, --_-_, Review Officer of the Town of Rolesville, Wake County,
certify that the map or plat to which this certification is affixed meets all
statutory requirements for recording.

Review Officer Date"
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14. lf the final plat is disapproved by the LDA of the Town of Rolesville the

reasons for such disapproval shall be stated in writing, specifying the

provisions of the LDO with which the final plat does not comply.

15. lf the final plat is disapproved, the subdivider may make such changes as

will bring the final plat into compliance and resubmit same for

reconsideration by the LDA or an appeal can be filed to the Board of

Adiustment.

t6. lf the final plat is approved by the LDA of the Town of Rolesville, the

original tracing and one (t) print of the plat shall be retained by the

subdivider, and one (t) digital copy shall be returned to the LDA for their

records. The subdivider shall file the approved final plat with the Register

of Deeds of Wake County within sixty (6o) days of the LDA of the Town of

Rolesville approval; otherwise, such approval shall be null and void.
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Figure 4.4. Major Subdivision Final Plat

4.4. MAJOR SUBDTVTSTON FTNAL PLAT

Step 1: Optionll Pr.-Application Confcrcnce

Step 2: Application Submittal

St.p 3: TRc/st!ff Rrvi.w

A. Purpose.

t. The purpose of this process is to establish procedures for the development

and subdivision of land within the territorial iurisdiction of the Town of

Rolesville that constitutes a maior subdivision. A major subdivision final plat

can be submitted after approval of a major subdivision preliminary plat and

construction drawings.

2. Pursuant to N.C.6en. Stat. 5 i6oD-8o4, a final plat shall be prepared,

approved, and recorded pursuant to the provisions of the LDO whenever

any subdivision of land takes place.

I. Pursuant to N.C. Cen. Stat. 5 16oD-8o1, no final plat of a subdivision within

the iurisdiction of the Town of Rolesville shall be recorded by the Register

of Deeds of Wake County until it has been approved by the Town herein.

B. Appllcatlon.

1. A request shall be submitted en-aJe+rnas designated by the Planning

Department and include the appropriate filing fee.

z. Priorto approval of afinal plat, the subdivider shall have installed the

improvements specified in the LDO or guaranteed their installation as

provided herein.
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3. No final plat will be accepted for review by the LDA unless accompanied by

written notice by the Town Clerk acknowledging compliance with the

improvement and guarantee standards of the LDO.

4. The final plat shall constitute only that portion of the preliminary plat which

the subdivider proposes to record and develop at that time; such portion

shall conform to all requirements of the LDO.

5. The final plat shall include all information required in N.C. Cen. Stat.5 47-lo.

C. Revlew Process.

t. The final plat for the first stage of the subdivision shall be submitted not

more than eighteen (t8) months after the date on which the preliminary

plat was approved; otherwise, such approval shall be null and void, unless a

written extension of this limit is granted by the Board of Commissioners of

the Town of Rolesville on or before the eighteen (r8) month anniversary of

the approval.

2. The final plat shall be prepared by a Professional Land Surveyor currently

licensed and registered in the State of North Carolina by the North Carolina

State Board of Registration for Professional Engineers and Land Surveyors.

The final plat shall conform to the provisions for plats, subdivisions, and

mapping requirements set forth in N.C. Cen. Stat. 5 47-lo and the

Standards of Practice for Land Surveying in North Carolina.

3. One (r) mylar copy and one (t) digital copyofthefinal plat shall be

submitted. Material and drawing medium for the original shall be in

accordance with the Standards of Practice for Land Surveying in North

Carolina, where applicable, and the requirements of the Wake County

Register of Deeds.

4. The final plat shall be of a size suitable for recording with the Wake County

Register of Deeds and shall be at a scale of not less than one (1) inch equals

two hundred (:oo) feet. Maps may be placed on more than one (t) sheet

with appropriate match lines.

5. Submission of the final plat shall be accompanied by a filing fee in

accordance with the Town's fee schedule.
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Owner

Date

b. Certificate of Survey and Accuracy ln accordance with N.C. Cen.

Stat. ! 47-lo

8. The LDAshall reviewthefinal plat shall and shall approve, conditionally

approve with modifications to bring the plat into compliance, or

disapprove the final plat with reasons within forty-five (45) days of

receiving the plat.

9. During their review of the final plat the LDA may appoint an engineer or

surveyor to confirm the accuracy of the final plat with the permission of

the Town Manager. lf substantial errors are found, the costs shall be

charged to the subdivider and the plat shall not be recommended for

approval until such errors have been corrected.

10. lf the LDA recommends approval of the final plat, they shall retain all

copies of the plat and its written recommendations.

1I. lf the LDA recommends disapproval ofthefinal plat,theyshall instruct the

subdivider concerning resubmission of a revised plat and the subdivider

may make such changes as will bring the plat into compliance with the

provisions of the LDO and resubmit same for reconsideration by the LDA or

appeal the decision to the Board of Commissioners of the Town of
Rolesville.

tu. Failure of the LDA to make a written recommendation within forty-five (45)

days after their first review shall constitute grounds for the subdivider to
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6. The final plat shall meet the requirements of N.C. 6en. Stat. 5 47-lo.

7. The following signed certificate shall appear on all copies of the final plat:

a. Certificate of Ownership and Dedication. I hereby certify that I am

the owner of the property shown and describe hereon, which is in

the subdivision iurisdiction of the Town of Rolesville and that I

hereby adopt this plan of subdivision with my free consent and

establish minimum building setback lines as noted.



apply to the Board of Commissioners of the Town of Rolesville for

approval.

rl. lf the LDA approves the final plat, such approval shall beshownoneach

copy of the plat by the following signed certificate:

"Certificate of Approval for Recording
I hereby certify that the subdivision plat shown hereon has been found to
comply with the Subdivision Regulations of the Town of Rolesville, North
Carolina and that this plat has been approved by the LDA of the Town of
Rolesville for recording in the Office of the Register of Deeds of Wake
County.

Date

LDA, Town of Rolesville

Rolesville, North Carolina"

,rl, Review Officer of the Town of Rolesville, Wake County,
certify that the map or plat to which this certification is affixed meets all

statutory requirements for recording.

Review Officer Date"

14. lf the final plat is disapproved by the LDA of the Town of Rolesville the

reasons for such disapproval shall be stated in writing, specifying the

provisions of the LDO with which the final plat does not comply.

15. lf the final plat is disapproved, the subdivider may make such changes as

will bring the final plat into compliance and resubmit same for

reconsideration by the LDA or an appeal can be filed to the Board of

Adjustment.

36



16. lf the final plat is approved by the LDA of the Town of Rolesville, the

original tracing and one (t) print of the plat shall be retained by the

subdivider, and one (1) digital copy shall be returned to the LDA for their

records. The subdivider shall file the approved final plat with the Register

of Deeds of Wake County within sixty (60) days of the LDA of the Town of

Rolesville approval; otherwise, such approval shall be null and void.
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Figute 4.5. Site Development Plan

Stap l: Optlon.l Pre-Application Conf.r.nc.

Stcp 2: Appllc.tlon Submittrl

st.p 3: TRc/st.ft Review

A. Purpose. Site Development Plan review is intended to ensure that the layout and

general design of proposed development is compatible with surrounding uses and

complies with all applicable standards in the LDO and all other applicable Town

regulations. Site plans can be submitted after approval of a preliminary plat.

Review and approval of a site plan is required for all development except:

1. Alterations of an existing structure limited to the interior of the structure

that do not involve an increase in floor area, an increase in the density or

intensity of use, or a change in parking requirements.

B. Appllcatlon.

1. A request shall be submitted e+++{ermas designated by the Planning

Department and include the appropriate filing fee.

C. Revlew Proc€ss.

r. The LDA will review the proposed request for compliance with the LDO.

2. The LDA may, in writing, exempt the applicant from meeting any plan

requirement which is clearly inapplicable to the proposed use.

3. The LDA shall approve the application as submitted, approve the

application subject to conditions of approval, or deny the application as

submitted.
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4. A record of all Site Development Plans shall be kept on file and open to the

public, subiect to State law.

4.6. ZONING PERMTT

A. Purpose.

1. No building or structure or any part thereof shall be erected, extended,

enlarged, or structurally altered or moved until a zoning permit has been

issued by the LDA.

2. No change in use shall be approved until a zoning permit has been issued

by the LDA.

B. Appllcatlon.

1. Afee in accordance with the Town's fee schedule shall bechargedforthe

issuance of each zoning permit.

z. The following items shall be included with any application, if applicable:

a. Name of applicant, address, and PlN.

b. The actual shape and dimensions of the lot to be built upon or used

and total acreage in the lot.

c. The location of the proposed structure or use on the lot.

d. The exact location and size of existing structures and uses, including

the square footage of each building.

e. The existing and intended use of each structure or part of structure.

f. The number of dwelling units the building is designed to

accommodate, if applicable.

g. The height and number of stories of the structure.

h. The location and design of any off-street parking and/or loading,

Town easements, and impervious surfaces.

i. The location and dimensions of driveways. Driveway approval

procedures as required by the North Carolina Department of

Transportation shall be initiated.

j. Date of plan preparation.

k. Location and descriptions of landscaping, buffering, and signs.

l. Clearly marked distance between structures existing and proposed.
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m. Survey with stamp and signature by registered surveyor.

n. Such other LDO as may be necessary for determining whether the

provisions of the LDO are being met.

3. lf the proposed application includes a grouping of more than one (r)

principal building or use on the same lot, the following application items

shall also include:

a. A vicinity map showing the relationship of the proposed

development to the surrounding area.

b. North arrow and declination.

c. Detailed layouts for all utilities, right-of-way, and roads and other

improvements.

d. Railroads, bridges, culverts, storm drains, wooded areas, marshes,

swamps, rock outcrops, ponds or lakes, streams or stream beds,

and any other similar features affecting the site.

e. A copy of any proposed deed restrictions or similar covenants.

f. For proiects over an acre in size, or if otherwise required by the LDA,

a topographic map showing vertical contours every two (z) feet.

g. The names, addresses, and telephone numbers of owners,

mortgagees, professional surveyors, land planners, architects,

landscape architects, and professional engineers responsible for the

development.

4. Mobile home parks or mobile homes on single lots shall include the

following items for any zoning permit:

a. Location of drives, walks, driveways, walkways, street lighting,

water and sewer systems, mobile home plots;

b. Location and size of service buildings and areas, recreation buildings

and areas;

c. Location and type of screening fences or hedges and storage area;

d. Location and number of parking spaces;

e. Location and description of any other structure or improvement of

the land; and
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f. Topographicfeatures.

C. Revlew Process.

1. The LDA will review the proposed request for compliance with the LDO.

2. The LDA may, in writing, exempt the applicant from meeting any plan

requirement which is clearly inapplicable to the proposed use.

3. The LDA shall approve the application as submitted, approve the

application subiect to conditions of approval, or deny the application as

submitted.

4. Any permit issued shall become invalid unless the work authorized by it

commenced within six (6) months of its date of issue, or if the work

authorized by it is suspended or abandoned for a period more than one (r)

year.

5. A record of all zoning permits shall be kept on file and open to the public,

subiect to State law.

SECTION 3. That all laws and clauses of larv in conflict herewith are hereby repealed to the extent of
said conllict.

SICIION 4. That if this ordinance or application thereof to any person or cilcumstance is held invalid,
such invalidity shall not affect other provisions ofthis ordinance which can be given separate effect and

to the end the provisions of this ordilance are declared to be severable.

SECTION 5. That this ordinance has been adopted following a duly advertised legislative hearing of
the Torvn Council and following revierv and recommendation by the Planning Board.

SECTION 5. That this ordinance shall be enforced as provided in the Town of Rolesville's Land
Development Ordinance.

SECTION 7. Effective Date. This ordinance shall become effective on the date of its adoption by the
Board of Commissioners.

Adopted this 86 day ofOctober 2026 by rhe Torvn ofRolesville Board of Commissioners.
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Ronnie I. Currin
Torvn of Rolesville Mavor

(.ER I-IFI("{TION

l, C t+f\A7./n+ f'fAzt& , Tosn Clerk for the Town of Rolesville, North Carolina, do hereby ceniry

the foregoing to be a true copy of an ordinalce duly adopted at the meeting of the Town Board of
of OaD*-< .10t6.

In rvitness rvhereof, I have hereunto set my hand and caused the seal of the Torvn of Rolesville to be

affixed this I day of M&{<- .1026.

Ch,-i**-^i.-
_ \-,1 Zl

L nflslrna trazrer

Torvn Clerk

i2

Commissioners held on this 8 day

o
ts

RTH

s

C


